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APPLICATION FOR RECORDS RETENTION SCHEDULE AL L vl S o el L

RECOADS MANAGEMENT DIVISION

INST éUbT!ONS See Publication Na. 76—RM-—1 for instructions en completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgis, 30334
Attention: Scheduling Saction.

FOR AGENCY USE 1. Agency Address . FOR RECORDS MANAGEMENT USE
Application Date Georgla Dept of Agrlculture ) Application Number
)~ 0 _,’7? Plant Industry 73~ (33~ a
Appiication Numbar — Feed,Fertilizer & Grain Division Date Aeceived Date Completed
| 19 M. L. King, Jr. Dxr, SW UL 31 1979 . B,
~ 9 Atlanta, Georgia _ 30334 [AUE 31 1979 ]
2. Person to Contact Working Title Telephone Number
Cecil Spooner @Qﬁ?{ .Director 656-3637
3. Action Requestsd -
3. [ Estaohsn Retention Schedule; record will continue to accumulate e e
b. ' [0 Dispose of present accumuiation; no further accumulation anticipated. )
¢. 2 Amend Application No. 73~133 _ Check One: ¥ Change; 'O Supercede; [1 Void -
4. Dates of Series 8. Records Serias Title followed by title used in office, if different)
Earliest Latest .
1969 Eo date COMMERCIAL FEED REGISTRATION FILES
6. Division and Office Function What is the function of the Division and the QOffice in which this record series is created?

The Plant Industry is respon81ble for supervising and reqgulating various
fields of the plant 1n6ustry in Georgia. It secks to control and eradlcate
diseases and 1nsects in the plant 1ndustry. S o

The Feed, Fertlllzer & Grain D1v151on is respon51b1e for enforcement of the

rules and regulations as related to feed, fertilizer and qraln w1th1n the
Plant Industry.

Attad'lmmpiesoftheflle - S LT . - ‘_ -
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the reglsterlng of commerc1al feed as & regulatory deV1ce
for the feed industry. - . _ L : Lonoed

7. Record Series Descrlpt:on This file contains the following documents finclude fofm numbers and tittes, if any} T

Documents relatmg to

Included are: . Commarcial Feed Registration Application ‘which giVes the name and
o addrese of the company requesting the regestration;
Commercial Feed Label (tag) or copy of formula or both llstlng
the feed analysis; and related correspondence.

Fileisarranged:  Alphabetically by Companjkhame. Cose = - -

NN - : - R B Ea ; R N T

8. Monthly Reference Rate How often are records referred to which are:
One to six months old ____.__._.. Seven to twelve months old ______._.._15 : Thirteen to twenty-fourmonthsold ___ __ _ _;
twenty-five monthsandolder____ . ? _ R - . : S
(8. Annual Rate of Accumulztion of Records . . I
Letter-size drawers i ilegalsizedrawers -~ ;Shelves _____~__ ___;Other (specify)

AR-50-71; Rav.76 _[over}




Attach copy or excerpt of laws or regulations. Explain administrativeneed. ©=  ~ -7~ 7
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YES | NO | 10. Questionnaire __ {Place an "X’ in the proper column) . ‘ a e
x | | a Isthis the official copy of the series? ] ) S _ s
] _If not, where is it? ' - - : ‘ n
X b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation,
21" ¢ Is this a vital record?
X | d. Does this series have historical or long term research value?
e. When one or two documents in the file make it necessary to Keep the entire file for a long period, could these
X gdocuments be scheduled separatelv?
: .IsmgmJmmumngLﬁLﬁiﬂJmimuas_wmmﬁhﬁl__mﬁaﬂmhamv
X > s the mformatrcn ‘contained in this series ever analyzed and/or recorded ina summanzed report?
. If ves, attach copy, el
X h Is there a duplication of this series in your off:ce or m another offioe or agency? B
| ] If ves, where? -
X i._ls this w@mmMﬂMmaaﬂmem _
X i. Does the record series result in a computer printout? e -
11. Retention Requirements The following requires the series to be kept:
a, State Law Permanent yegs. d. Audit period . vears.
b. Statute of limitation : years. - e. Administrative need .-+ years,
c. Federal law years. €. Federal retention instructions years.

12. Aporaved Disposition Instructions This agency recoh;mends ﬂ';m the file series be cut otff at the end of sach: -
D Calendar Year; O Fiscal vear; O Other See Be 1OW i _ then,

O Hold in the turrent files area moﬁth(s} fear{s) thenm -~ - 3% 1 . -
O Transfer to local hoiding area, hotd vear(s);then -
{3 Transfer to State Records Center; hold —— . vyear{s); then

O Destroy.

O Transfer to State Archives for permanent retention.

& Other (Specify)

NI o - . When registration is withdrawn, canceled,
or company goes out of busnlss, withdraw folder from the actlve file
place in the inactive file ; Cut off the inactive file “at the end of

_each Piscal Year; then, hold 1 year; then, destroy. ©-

Maintaining the Files:: As the permanent files are updétéd‘ withdraw and
destroy documents which are out of date, obsolete, -ho IOﬂger of value
from each file folder. LT JTomy Iooed NI

23 7=
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These instructions apply to all prior and future accumulations of the series.

and

| Agéncy Headfbesignee {Signature) Date Records Maragement Qfficer (Signature) Date

T L : j ., - o - :
LD _H e, | 1111775 Lea - 7/17/79

. State Records Committes (Signature) Date

Recommendations in para- i . ) ' '
graph 12 are approved. State Auditor/Designee ¢’} w | “f-19

{If disapproved, attach letter

Ofexplanata'on.:l Secrera%atemesignee ALM:L B-27- 6 7

Attorney ’GenerallDesignee Wq@ / ¢" Lf’ 7 [

AR-50—71;, Rev.76 {Reverse Side)




- ="SMTE - OPFICE OF BRCRITARY OF STATE 3/3 - /; PAGE

oF Application for

DEFARTRRET OF ARCEIYES & RISTGAY

ctoosy  RECORDS DISPOSITION STANDARD  sycorns manscmst piviston '
] , %eplication Dave IRSTAU T IORE Se¢ saparate imstructicrns for compiction -ff} FOR RETORDS HAMAGEWENT DIYISION USE
Feh. 9.1973 frame and reverse of this form. fign criginal and two copiee Date Necelved Appiication Wo . Tate Completsd

2 . Agerncy lppi[rlt!ogﬂétn

- PRecards Managsv=ent 2fficwr.

tnd forvard to Fcpar:nd.nt of Irel.u'u.' and Nistory, .lttc-un"au FER 2 8 19?3 7}/53 MAR 7 1973

3 AGEN"Y, Tivwigr-n, Swbdiviglns A Admintetering “Ffice Addreas rerlun to Contar

Georgia Department of Agriculture
Plant Industry - Feed,Fertilizer, PeSthlde & Grain J H. Tutt Zﬂé{,
19 Hunter StreEt 5.W. : i -7 SECtlQn 5 Weraiom Title .'ru, LIW
Atlanta, Ga. 30334 Section Chief 556—3637
7.ACTION REQUES!ED
ESTABLISH DISPOSITION STANDARD, DISPOSE OF PRESENT ACCUMULATION:
RECORD WILL CONTINUE TO ACCUMULATE N0 FURTHER ACCUMULATION ANTICIPATED.

8 .FEarliest & Latest |9.Exact Series Title
Dates of Series

1969 to Date
0, . . . A . . .
What is the function of the office in which this record series is created?

Commercial Feed Registration File

The Plant Industry Division is responsible for supervising and regulating the plaat
industry in Georgia. It seeks to control and eradicate certain diseases and insects
within the plant industry. The Division promulgates and administers rules and
requlations pertaining to laws passed by the General Assembly designed to regulate

the fertilizer, feed, seed, pesticide, grain, nursery, apary, and other plant
industries doing business within Georgia. The Feed Unit administers the Commercial - -
Feed Act of 1972. - '

_ 11 .This file contains the following documents (1nclude form numbers and tltles, if any,
and file arrangement).

Documents relating to the annual ‘eegistering of commercial feed and the SLgnlng of a

registration number for each Feed.

Inclgded are:
"Commercial Feed Registration Application - #AG 14-006-013 which glVeS the name and
address of the company requesting the registration of a feed or feeds.
Commercial Feed Label (tag) or copy of formula or both listing feed analysis.
Correspondence.

Files are arranged alphabetically by Company name.

ATTACH SAMPLES OF THE FILE

j— -
1 2 . EQUIPMERNT ALLNPIFY Wn. of Travers Tu Pt. of Pecoris So. of Drewers Cu. Pt. of Recorde
s " T - . -~ AEBUAL a5 DL
Letter-nlze File Dravers - 12 . 18 Y l:ll\ RATE OF ACCUMULATINA o
& 8
B . . ) E In Dfficelal in Storage Areaia)
Legal-slte File Lrawers ) ?Aoor’ Space Ocrupled [Square Feer)
- e
7 ﬁ Les® Precedtngffrii Prior
- R Tear's Tear's Year's Yeare'
= - -
7 A\ : AFERACE DALLY REFEREWCES 2 i ’
. . TRAS I kA _
: .« 7 % w» 3 i ) ol 2112 - 1 -
~F : 3 - o B
g

Fora_ AN-30.T)




QUESTIONNAIRE ﬂ..c} an "r" in the proper column. If saswer 1# "YES.T plesse caplaln R :"‘*Y ES _g NO
13. Is this the Record Copy 6f the series? [X] [.]
14. Is there a duplication of this series in another office or agency? - T [ I [«
15. Is the 1nformat10n contalned in this series ever summarlzed or publlshed? (1 [

Attach copy of summary or publication. )
16. Does the seriés contain cla551f1ed‘1nfo;mat;og“regu1r;ng security handling? = [ 1 [y
17. Does the series initiate, amend or terminate agency policies and procedures? [1 [
'18. Could the function be performed if the files were lost or destroyed? (4 [
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 11 04
20. Does the record series provide data as input to an EDP file? : - [ 1 -[ A
21. Does the record series contain docimentetion produced as EDP printout? = U104
22. Has the Federal Government issued instructions governing the retention/dispo- .[ ] [ ﬁ
sition of these files?
23, Will there be é need for these-recordé'lo, 15 years frdminow? If yes, what? - [ ] [x]

Y

2h. REQUIREMENTS. The followlng requ1reb the f11e° to be ?PpL "2 years:

a.[]STATE ©b. []STATUTE OF  e.[}aupIT - d.[]F‘EDEPAL e. [ijMINISTRATIVE Cof. []HISTORICAL
LAW LIMITATION PERIOD LAW X DECISION "VALUE
(Cite Law, Statute, or other reascn for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[J{CALENDAR YEAR -[]FISCAL YEAR -[]OTHER _ sthen:

% [ x] Hold in the current files area month(s)/ 2 year(s):
] Transfer to [ ] State Records Center [ ] Local Holdlng Area, hold year(s)

%} Destroy. = - . . )

] Transfer to State Archives for permanent retention. ) S

] Destroy immediately after cut—off

]

Other: (Spe01fy)

{Indicate briefly rationale for recommendations above/or write additional remarks):

K ec”ds/wt Offtcer (37'9"““”9’ ) /93?39 OTHER REQUIRED SIGNATURES DATE

) P
26. Recommendations [4g ngu Head/Designee % < 9 E * é 2/9/73
2 A .

in paragraph 25

are: , .
L Approved [ ] D1sapproved 3-1-72

STATE RECORDS ij State/Designeé _ :
‘COMMITTEE [ d [ ] pisapproved 2-28-7

tg GeneraZ/Deszgnee




